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Vendor Registration

Vendor management system provides a comprehensive platform to manage vendor
interactions, streamline procurement processes and enhance transparency in public
financial transactions.

This system ensures that vendor data is securely stored, procurement processes are
streamlined, and payments are processed efficiently. It fosters accountability by
integrating with financial system to ensure compliance with government procurement
regulations. '

e Vendor Registration

e Vendor Profile Management
¢ Upload and Track the Invoice
e Track the Payment Details

e Work Order Details

Vendor Registration Process in IFMS 3.0

Vendors can register in IFMS 3.0 either through the Self Service Portal or by visiting the
concerned department. Below is the step-by-step guide for the registration process:

1. Self-Service Registration:

o Ifthe vendor has a valid SAN/PAN/GSTIN number or is an existing IFMS
2.0 user, they can register directly through the Self-Service Portal.

o The SSO ID is mandatory to log in to the IFMS 3.0 Portal.
2. Departmental Registration:

o Ifthe vendor does not have a SAN/PAN/GSTIN number, they must visit
the nearest government department.

o The vendor needs to submit the application to the concerned person at the
department to register them as a vendor along with the required
documentation.

3. Registration via SNA/PAN/GSTIN Number:

o Vendor opting to register using their SNA number will be required to
provide their SNA number along with the registered mobile number.
(For PAN / GSTIN, Vendor need to provide registration Date)

o The IFMS 3.0 Portal will validate the provided information. Once validated,
the information will be auto populated in the registration form.



4. Filling Missing Information:

o Vendors need to complete the reglstratlon form by ﬂlllng in the missing
details such as:

» Last three years of Firm Turnover

» Major Activity

= Owner/Chairman/Key Person/Proprietor details

» Authorized Person Details

» Registration as a Vendor in the Works Department

5. Submission and Vendor ID Generatlon

o After completing the reglstratlon form with all required details, the vendor
needs to submit the form.

o Upon submission, the éystem will generate a Vendor ID for the vendor.

This streamlined process ensures a smooth and efficient vendor registration experience
in IFMS 3.0.



